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JUNIOR CHAMBER INTERNATIONAL AREA CONFERENCE CONTRACT

 Revised November 2008
BID TO HOST A JCI CONFERENCE

Attached are copies of the contract, which must be completed by a LOM wishing to host a JCI Area Conference. There must be six copies of the Contract duly completed and signed, including attachments. The copies of the contract must be provided to the JCI Secretary General by December 31 of the year preceding the year for which the LOM is bidding to host the conference. Only if prior arrangements have been made with the Secretary General can the contract, with attachments, be handed to the Chairman of the Conference at which the bid is presented (see Policy 19-1, a and b). 

The following must be submitted:

1.
A duly completed and signed Conference Contract, the Host LOM Bid Form Parts 1 to 11, and the Standard Form for the Execution of the Bid.
2.
Five Thousand US dollars (US$5,000)(cash, check, or money order)  drawn on a United States bank or branch, and payable to JCI.

3.
Information and details of the Host LOM, including, but not limited to, the following:

a.
Copy of current year’s Plan of Action.

b.
List and description of projects conducted in the twelve (12) months prior to the bid presentation and degree of success achieved.

c.
Experience in hosting state, regional, national, or international meetings.

4.
A proposed Conference program (schedule of events), including the social and recreational activities planned, together with the proposed Conference theme/themes, if existing, should the bid be successful.

5.
An indication of community support and available sponsorships.

6.
Any incentives offered to encourage the holding of a JCI Conference in the city.

7.
The following information must be provided directly to the JCI Secretary General and included with your bid presentation:

a.
Conference Budget

b.
Sponsors at the time of the bid.

8.
A site inspection shall be conducted at some time after receipt of the bid and prior to the World Congress in the year the bid was won. The sum of Five Thousand US dollars (US$5,000) submitted to JCI shall be used for conducting the site inspection by SG or his designee and any other site inspection as need arises. The balance of the sum shall be kept by JCI as a Bid Security Deposit to secure the obligation of the bidding LOM for the full and faithful performance of all conditions of the contract.

We request that you carefully read the enclosed Chapter XIX of the JCI Constitution and Policy Manual relating to JCI Conferences.

The JCI Secretary General shall determine the date of the site inspection. At his discretion, the site inspection may occur before or after the Conference at which the bid shall be presented.

JUNIOR CHAMBER INTERNATIONAL (JCI), INC.

CONFERENCE CONTRACT 

Version: November 2008
WHEREAS, JCI Yamagata (hereinafter known as Host LOM), in the city of Yamagata, has been selected as Host, and said city has been selected as the site for a Conference for the year 2014, all as the result of a bid presented by the Host LOM which was accepted by Junior Chamber International (JCI), Inc. (hereinafter called JCI), a Florida nonprofit corporation qualified to do business in the State of Missouri, and having its headquarters in Chesterfield, Missouri, United States of America; and

WHEREAS, it is the desire of the parties hereto to enter into an agreement in writing concerning the actions taken in the past and governing the conduct of the relations between the parties; and

WHEREAS, the Host LOM has deposited with JCI a bid bond of Five Thousand US dollars (US $5,000) to secure the obligation of bidder, the Host LOM tenders this total deposit less the amount used for the site inspections as security for the full and faithful performance of all conditions of the agreement.

NOW, THEREFORE, IN CONSIDERATION of the mutual benefits accruing to and to accrue by virtue of this instrument and the previous action taken and those to accrue hereinafter and by other good and valuable considerations acknowledged by both parties hereto, who intend to be legally bound hereby, the parties do hereby covenant and agree as follows:


I. HOST LOM OBLIGATIONS
A.
GENERAL AGREEMENTS
1.
The Host LOM hereby designates Mr. Hidekazu Saito as the Conference Director with whom JCI may deal, with full authority to act with relation to the bid and this contract.

2.
JCI hereby designates the Secretary General as the person with whom the said parties may deal, subject to the appropriate rules and regulations of JCI at all times. If absent from the conference, the Secretary General may grant said authority to a representative JCI staff member during the conference.

3.
The title of the Conference shall be: (2014) JCI (Asia Pacific) CONFERENCE, CITY, COUNTRY
4.
The Host LOM certifies that its members, its Conference Organizing Committee members, and its Conference Director-designate are, and shall be at the time of the Conference, Junior Chamber members in good standing within the JCI age limit of 18 and 40. 

5.
The Conference shall have duration of not less than three (3), but not more than five (5), days.

6.
There is incorporated into this contract by reference thereto, the following:

The full and complete bid of the Host LOM for the holding of the  (Asia Pacific Area Conference); the Standard Form for Execution of Bid; the Host LOM Bid Form Parts 1 to 11; the terms and conditions of the Indemnity Agreement; and the terms and conditions governing the Area Conference as set forth in the JCI Constitution.

7.
Each LOM of the Host City shall be required to be in full and complete compliance with the bylaws and Policies of JCI and current in all obligations, monetary and otherwise, to JCI from the time the bid is submitted and accepted and continuously thereafter until the Conference has been concluded.

8.
The formation of an Organizing Committee by the Host LOM shall in no way relieve the obligation of the Host LOM to JCI under this contract or under the bid. Both the Host LOM and the Organizing Committee remain fully liable to JCI under all contractual relations between the parties resulting from the holding of the said Conference in the community of the Host LOM.

9.
The Host LOM hereby promises and agrees to fully perform each and every covenant and obligation set forth in this contract, as defined in Paragraph I (A) 6, in hosting the Area Conference.

JCI Conference in the City of Yamagata, from day/day month, year 5-8, June, 2014.

10.
It is hereby agreed that in case of breach by the Host LOM of any of the terms, conditions, obligations, or promises set forth in the contract, as defined in Clause I-A-6, JCI may, at its option, declare this contract to be null and void. In the event of cancellation under this clause, the entire Conference deposit of Five Thousand US dollars (US$5,000) shall be retained by JCI.

11.
Should the Host LOM breach any of the terms, conditions, obligations, or promises set forth in this contract, JCI may, at its option and in lieu of cancellation, deduct from the Conference deposit any damages or expenses which result from the breach. Proceeding under this clause shall not be construed as waiver of the right of cancellation for any subsequent breach, which may occur.

12.
JCI is not and shall not be considered joint venture, partner, agent, servant, employee, nor shall fiduciary of the Host LOM and the Host LOM not have the power to bind or obligate JCI. There shall be no liability on the part of JCI to any person for any debts incurred by the Host LOM unless JCI expressly agrees in writing to pay such specifically designated debts. The Host LOM shall be solely and entirely responsible for its acts during the performance of this contract.

B.
VENUES AND MEETING FACILITIES
1.
The Host LOM shall make arrangements at the time of the bid to reserve suitable venues for the events of the Conference which are to include, but not be limited to, the following:


Chairman’s Reception

JCI President or Chairman’s Emphasis Program


President’s Reception

JCI Certified Training Courses



Opening Ceremony


National Parties


Delegate Lunches


Awards Ceremony



Trade Exhibition


Closing Gala Banquet

Awards judges/trainers Reception
General Assemblies

Senate and Foundation Program
Senate dinner or Lunch
The Host LOM shall submit proof of such with the bid documents.

2.
The Host LOM shall make arrangements to reserve, at the time of the bid, suitable meeting rooms and other facilities for General Assembly, JCI seminars, training, and Trade Exhibition, as specified in the Conference bid documents, and shall submit proof of such with the bid documents.

3.
The venues and meeting facilities for the Conference shall need to be approved by the JCI Secretary General or his designee before a contract can be signed with the management of the facility. No approval shall be given until a JCI officer has conducted a site inspection.

4.
The Host LOM shall not enter into a contract without the prior written approval of the JCI Secretary General or his designee. Failure to do so shall result in a Breach of Contract. The Secretary General, or his designee, shall exercise all reasonable diligence in approving or disapproving contracts submitted, and shall, in all events, either approve or disapprove all contracts submitted within 30 days of receipt and include reasoning for either decision.

5.
After the Secretary General’s inspection of the Conference site, no changes to the venues and/or meeting facilities can be made without the Secretary General’s prior approval.

6.
All venues are to be provided free of charge to the membership if they are determined 6 (six) months prior to the conference by either the JCI Executive Committee or the Chairman of the Conference to be part of the official schedule of events of the Conference.
7.     All venues and meetings must have Internet access to all the rooms and facilities either through wired or wireless network.
C.
SCHEDULE AND PROGRAM OF THE CONFERENCE
1.
JCI shall submit a preliminary schedule of events for the approval of the JCI Executive Committee at the Midyear Executive Meeting preceding the Conference.
2.
All programs and events shall require approval by the Secretary General. After the Secretary General’s inspection of the Conference site and approval of the official schedule of events by the JCI Executive Committee, no changes or additions to the program or schedule of events can be made without the Secretary General’s prior written approval.

3.
The Secretary General shall either approve or disapprove such requests within 7 days of receipt and include reasoning for either decision, unless constitution issues arise and will need an official vote by the Executive Committee. 

D.
SIMULTANEOUS INTERPRETATION AND EQUIPMENT FOR MEETINGS
1.
The Host LOM shall be responsible to provide, as a minimum, simultaneous interpretation equipment and interpreters in English and French in Areas A and D, English and Japanese in Area B, and English and Spanish in Area C or in specific cases, according to the decision taken by the Secretary General and Executive Committee.

2.
The contracts for the type and quantity of equipment as well as the number of interpreters shall be submitted to the JCI Secretary General before the January Board Meeting of the year of the conference for his approval. Failure to do so shall result in a Breach of this Contract.

3.
Simultaneous interpretation shall be provided at, but not limited to, the following:



NOM Presidents Meeting



Opening Ceremony



All General Assemblies



Awards Ceremony

Simultaneous interpretation may be deleted from any of those events only with the written approval of the Secretary General. 

4.
The Host LOM shall endeavor, at its discretion, to provide simultaneous interpretation in additional languages or quantity, should the number of delegates warrant it and the budget be available.

5.
The Host LOM shall be responsible, at no cost to the membership, for all audio and visual aid equipment, as approved by the Chairman of the Conference or his designee, for all the meetings and training sessions in the official schedule of events.

The Secretary General or his designee shall provide to the Host LOM, at the proper time, a complete list of equipment for all training and meeting rooms where the Host LOM shall furnish with a LCD Projector, flip chart, screen, sound system, internet Access and any other additional item requested by the Host LOM.
6.
The Host LOM shall provide suitable venues for a quality-training program (which may include JCI official training programs such is Presenter, Designer, Trainer, etc or their equivalents in different languages, and other seminars and workshops), as agreed upon with the Secretary General. This training program shall include any pre- and/or during and/or post-Conference training seminars approved by the Secretary General.

E.
MEETINGS AND PROMOTION OF THE CONFERENCE
1.
The Host LOM shall be responsible and pay for all promotion and publicity, except for promotion and publicity developed and handled by JCI. The overall plan for promotion shall be coordinated from the beginning with the JCI Secretary General. An annual promotion and marketing plan and budget shall be submitted each year to the Secretary General for consideration and approval at the January Executive Committee Meeting. All Conference publicity to prospective registrants shall be supervised and approved from the beginning by the Secretary General. Promotional travel by the Host LOM prior to JCI’s approval of the promotional plan shall not be treated as a Conference meeting expense and cannot be accounted in the Conference budget.

2.
All marketing and promotional activities shall be subject to approval of Secretary General. 

3.
The Host LOM shall distribute at least one item of promotional literature to all assigned NOMs in sufficient quantities to reach every LOM. The first such mailing, which shall include the registration form, shall be made no later than a month before the World Congress that immediately precedes the Conference. The promotional materials shall be published in the languages that shall be offered at the Conference. All promotional literature shall require approval from the JCI Secretary General before printing or distribution.

4. The Host LOM shall endeavor to obtain maximum representation from all assigned NOMs by a vigorous marketing campaign. 

5.
The Host LOM shall adhere to the usage of JCI’s name, service marks, copyrighted materials, logos, graphics, designs and other intellectual properties, and all goodwill associated therewith (collectively, the “Protected materials”), whether registered or unregistered, that are owned exclusively by JCI. The Host LOM shall ensure the respect of the JCI Corporate identity guidelines on all promotional materials and publications related to the conference. Signage of JCI logo shall be displayed outside and inside all meeting venues and shall be inspected and approved by the JCI designated Staff to the conference.

F.
ACCOMMODATION
1.
The Host LOM shall be responsible for negotiate and secure a fare rate for all necessary hotel rooms for hosting the Conference in close vicinity of where the events will take place.
2.
Along with the bid, the Host LOM shall submit letters from the hotels indicating:

-
Dates of reservation.

-
Number of rooms reserved.

-
Type of rooms reserved.

-
Expected full rate at the time of the Conference.

-
Proposed rate(s) for the Conference.

3.
All contracts with hotels shall be subject to the approval of the JCI Secretary General prior to the Midyear Executive Committee Meeting in the year prior to the Conference. The contracts submitted for approval must include the following information:

a.
Dates of reservation

b.
Style and number of rooms reserved

c.
Complimentary room policy

d.
Room requirement

e.
Room block cancellation policy

f.
Payment policy/confirmation of room block

g.
Net (non-commissionable) rates

h.
Walk-in rates or full rates at the time of the Conference

The Secretary General may approve a change to these policies based on the Host LOM hotel market conditions and approved signed hotel contracts. 

6.
Only with the written approval of the JCI Secretary General may the Host LOM contract an accommodation agent to handle the hotel registration and processing.  There shall be neither a requirement to pay for accommodations in full before the Conference nor any voucher system.

7.
The Host LOM shall provide the JCI President with a complimentary hotel room suite, as approved by the Chairman of the Conference, from two (2) days prior to the opening of the Conference to two (2) days after the Conference.

8.
The Host LOM shall provide the Chairman of the Conference a complimentary hotel room suite, as approved by the Chairman of the Conference, from three (3) days prior to the opening of the Conference to two (2) days after the closing of the Conference.

9. The Host LOM shall be responsible for the accommodation expenses of the JCI staff officer(s) (maximum of two double rooms) assigned to the Conference by the JCI Secretary General from the third day prior to the Conference to the second day following the closing of the Conference.
10. The Host LOM shall be responsible for the accommodation expenses of the JCI Secretary General and the assigned Area JCI Vice Presidents. JCI Area Vice Presidents shall be allocated rooms on a share-room basis and the JCI Vice President assigned to the host NOM will l be allocated also in a double basis but three days prior to the Conference to the day following the closing of the Conference.
11. Current JCI Board Members or additional JCI staff officers attending the Conference who are not listed above shall bear the cost of their accommodation expenses; however, any such room rates shall not be subject to any commissions.
12. The Host LOM shall be responsible for transportation by assigning vehicles with drivers to the JCI President and to the Chairman of the Conference. At the proper time, JCI shall provide the list of special transportation needed for JCI Board Members, Staff and VIPs.

13. The Host LOM shall be responsible for general transportation during the Conference for all delegates among the designated conference hotels, from and to the airport/port/train and bus station and between the venues/functions free of charge.

14. The Headquarters hotel must have Internet access to all the rooms and facilities either through wired or wireless Network.
G.
MEALS AND RECEPTIONS
1.
The Host LOM shall be responsible for a minimum of three (3) delegate lunches. The location and content of the lunches are to be approved by the Chairman of the Conference.
1a.
If a senators lunch is offered, each registered senator shall be entitled to exchange one (1) delegates lunch by a Senators lunch.

2a.
In case a dinner if offered, a coupon must be exchanged for each registered Senator. Senator’s spouses who are not Senators may purchase a senate dinner ticket if he/she wants to attend the Senators dinner. The JCI Secretary General shall determine the amount of each senate dinner ticket.
2.
The Host LOM shall endeavor to find a location for National Parties. Should rental costs apply for the use of a venue, they shall require approval by the JCI Secretary General prior to the distribution of the information.

3.
The Host LOM shall organize a Host National Party and a Closing Presidential Gala. The menu, entertainment and location of the Presidential Gala are to be approved by the JCI Secretary General.

4.
The Host LOM shall endeavor to organize a Home Hospitality program for the delegates. Should Home Hospitality not be possible, it shall be substituted with a Welcome Reception, subject to the approval of the JCI Secretary General. 

5.
The Host LOM shall be responsible for any expenses required to hold the President’s Reception and/or The Chairman’s Reception. The menu, entertainment, and location of these receptions shall be subject to the Secretary General’s approval.

6.
At the discretion of the Host LOM and with the approval of the JCI Secretary General, events can be added to or deleted from the official schedule of events. Under all circumstances, the menu, entertainment, and location of all new events need to be approved by the JCI Secretary General.

7. The Host LOM shall provide meals and refreshments for delegates taking part in pre-conference JCI Certified Training programs. Such meals shall include light lunches and refreshments for at least two breaks. For such meals, the COC shall collect money on-site from the participants.
H.
INSURANCE
1.
The Host LOM shall furnish, for the term of the Conference, a comprehensive Public Liability Insurance Policy granting at least insurance coverage for the participants in accordance with the generally accepted and used insurance policy terms used in the country hosting the conference, which shall also include the name of JCI as additional insured.

2.
The Host LOM shall provide either by third party contractors providing logistics and/or transport a comprehensive general liability insurance to give reasonable insurance coverage for the participants commonly in use within the country hosting the conference.

4.
All insurance coverage shall be obtained with a reputable company and copies of all insurance policies shall be submitted to the JCI Secretary General by no later than sixty (60) days prior to the opening of the Conference. Failure to do so shall automatically empower the Secretary General to purchase the required insurance and to deduct its cost from the site inspection and bid deposit funds held by JCI.

I.
SPONSORSHIP
1.
The Host LOM shall make no contact with any corporation or individuals presently under contract, or in direct competition with those under agreement with JCI, regarding JCI matters, without receiving the prior written approval of the JCI Secretary General.

2.
JCI shall, upon signing this contract, furnish a list of sponsors, corporations, or individuals under contract. The list shall be updated as new sponsors enter into agreement with JCI.

3.
The Host LOM shall submit to the JCI Secretary General for approval all sponsorships and related agreements of undertakings pertaining to the Conference. (The Host LOM shall be encouraged to obtain maximum sponsorships; however, no sponsorship shall be considered which would be in conflict with JCI’s sponsorship policy or currently established sponsorships.)

4. At the time of the bid, the Host LOM shall give the JCI Secretary General a full list of proposed sponsors. The Host LOM shall submit sponsorship reports to him at every JCI Executive Committee Meeting (January, Midyear, and World Congress) from the time of selection until the World Congress immediately preceding the Conference. Thereafter, the Host LOM shall submit sponsorship reports on a monthly basis to the Secretary General, with copies to the JCI Events Director. 

J.
SECRETARIAT AND ADMINISTRATIVE SUPPORT
1.
The Host LOM shall endeavor to have a functional secretariat no later than six (6) months prior to the opening of the Conference.

2.
The Host LOM shall provide, free of charge, administrative assistance such as secretarial help, photocopying facilities, printing and internet access to the JCI Staff and Officers at the time of the Conference, as specified and approved by the Secretary General.

3.
An Additional office should be provided with Internet access for JCI Board of Directors use.

K.
MEMBERSHIP SUPPLIES AND PROMOTIONAL BOOTH
1.
The Host LOM shall provide, at no cost to JCI or it’s designee representative,  a location approved by the JCI Secretary General or his designee, a booth and suitable showcases for display and sale of JCI membership supplies. The JCI Secretary General or his authorized representative shall determine the booth location at or by the time of the World Congress preceding the Conference.

4.
At the time of the bid, the Host LOM shall provide JCI with all relative information as to the duty-free importation and customs procedures as well as importation taxes of JCI Membership Supplies for sale at the Conference.

5.
All proceeds from the sale of JCI Membership Supplies are the exclusive property of and belong to JCI. 

6.
The Host LOM shall not offer for sale, permit the sale of, or produce any membership supplies or souvenir items at the Conference without prior written approval of the JCI Secretary General. To request approval, the Host LOM shall submit to the Secretary General a list of membership supplies or souvenir items— indicating type, sale price, and quantity—at or by the time of the World Congress preceding the Conference.. The items listed here may include “Protected Materials” belonging to JCI, and to the extent they do, their design, use and sale should be subject to JCI’s review.

7.
The approved supplies and/or souvenirs shall be displayed and offered for sale in a location approved by the JCI Secretary General. Breach of this clause shall, in addition to the penalty provided in Clause I-N-3, result in the Host LOM’s forfeiture of any commission on the sale of JCI Membership Supplies.

8. The Host LOM shall provide two (2) additional free booths to JCI for its exclusive use. The Secretary General shall determine the location.  

L.
BUDGET

1.
The Host LOM shall submit budgets to the JCI Secretary General at each JCI Executive Committee Meeting (January, Midyear, and World Congress) using a chart of accounts approved by JCI. After review of the budget by the Secretary General, the Host LOM shall make additions and/or deletions thereto if the Secretary General so requests.

2.
A final budget shall be submitted no later than sixty (60) days prior to the opening of the Conference to the Chairman and the JCI Secretary General for approval. All budgeted expenses incurred by the Host LOM in its operation of the Conference shall be paid out by the Host LOM’s accounts, unless otherwise agreed upon by the Chairman and the Host LOM.

3.
The JCI Secretary General or his designee shall be notified if there are any individual account item expenditures in excess of five percent (5%) over the individual line item budgeted in the final approved budget. All of the individual account item expenditures in excess of five percent (5%) over the individual line items shall have the prior written approval of the Secretary General. Violation of this provision shall be grounds for JCI’s withholding all or a portion of the bid bond, not to exceed the amount by which the expenditure surpassed the budgeted line item.

M.
REPORTS TO JCI
1.
Host LOM shall submit progress reports at each JCI Executive Committee Meeting (January, Midyear, and World Congress) from the time of the selection of the Conference until the World Congress immediately preceding the Conference. The contents and the due dates of the progress reports shall be provided to the Host LOM at the time of the bid or prior to the World Congress following the Conference in which the bid was won.

2.
After the World Congress immediately preceding the Conference, the Host LOM shall submit reports to the Secretary General on a monthly basis and send copies to the JCI Events Director. 
3.
The Host LOM shall submit a written report to the JCI Executive Committee at the World Congress immediately preceding the Conference. This report shall be signed by the Conference Director, the Host LOM President, and the Host NOM President, and shall include the following updated information:

a.
Progress to date

b.
Conference schedule of events

c.
Meals and service to be offered to registered delegates, spouses, and observers

d.
An itemized budget

e.
Guaranteed hotel room rates, including the headquarters hotel, with letters to the JCI Secretary General from each such hotel

f.
The promotion plan (month-by-month).

An advanced copy of the report shall be sent by air or electronic mail to the JCI Secretary General and be in his possession thirty (30) days prior to the first meeting of the JCI Executive Committee at World Congress.

4.
During the days of the conference, the Host LOM shall provide, by electronic mail, a summary of the activities of the day as well as electronic pictures for JCI News purposes. Those information and materials should be sent to the JCI Secretary General or his designee.

5.
The Host LOM shall provide a Report of Proceedings of the Conference to the JCI Secretary General at least thirty (30) days prior to the commencement of the World Congress following the Conference. The Report of Proceedings shall contain:

a.
The full and complete minutes of General Assembly sessions as approved by the Secretary General.

b.
A summary of activities at other Conference business sessions such as seminars, workshops, and discussion groups.

c.
A report from the Conference Director summarizing the activities of the Conference Organizing Committee in staging the Conference and containing any recommendations to the JCI Executive Committee and future Conference Organizing Committees on the improvement of Conference organization.

d.
The audited financial accounts of the Conference certified by a reputable accounting firm.

e.
Other items such as copies of major speeches, photographs, and messages of greeting as deemed appropriate by the Chairman of the Conference and the JCI Secretary General or his authorized representative.

Copies of the Report of Proceedings shall be sent by airmail to the Secretary General, each JCI officer, and all of the NOMs represented at the Conference. Three (3) copies shall also be sent by airmail to the JCI Secretary General.

N.
FINANCIAL OBLIGATIONS OF THE HOST LOM
1.
The full and complete bid of the Host LOM for the holding of said Conference shall be incorporated in this contract. The Host LOM hereby acknowledges its responsibilities under said bid and confirms all of the conditions and covenants of said bid. 

2.
A deposit of Five Thousand US dollars (US$5,000) shall accompany this form to secure the obligation of the Host LOM. Such deposit shall be refunded immediately by JCI, subject to Clause I-N-3 of this instrument, upon receipt of the report from the Chairman indicating the satisfactory conclusion of the Conference and the receipt from the Host LOM of the Report of Proceedings of the Conference, which shall include the audited financial accounts of the Conference.

3.
The Host LOM shall automatically forfeit the Conference deposit in the event that either:
a.
The Conference is canceled by the JCI Secretary General, and his action, after consideration of the reasons therefore, is endorsed by the JCI Executive Committee; or

b.
The obligations of the Host LOM, as provided in this contract, have not been fulfilled at least thirty (30) days prior to the commencement of the World Congress following the Conference;

4.
The Host LOM shall pay to JCI: 

First 2,000 delegates: 12% (Twelve percent) of the registration fee for each delegate registered for the Conference

Thereafter above 2,000 delegates: 4% (four percent) of the registration fee for each delegate registered for the Conference
This levy shall apply to all registered delegates, Senators, observers, and spouses; but shall not apply to courtesy registrations granted under the provisions of Clause I-N-6 hereof. The amount of the levy shall be paid by the Host LOM in U.S. dollars directly to the JCI Secretary General or his authorized representative within twenty-four (24) forty- eight (48) hours of the close of the Conference.

5.
The Host LOM shall (if national regulations so require) provide JCI with a government-certified guarantee to ensure transfer in U.S. dollars of the net proceeds from the sale of JCI Membership Supplies and of the registration payment referred to in Clause I-N-4 hereof.

The JCI Secretary General or his designated staff officer shall have sole authority to assign free registrations.

6. The Host LOM and JCI shall be entitled to the same number of free registrations each based on a written agreement between Host LOM and JCI no later than 30 (thirty) days before opening ceremony. Thereafter the Host LOM shall pay Fifteen percent (15%) of the payment to JCI for any additional free registrations provided by the Host LOM. The JCI Secretary General can increase in writing the number of free registrations provided to the Host LOM.

7. The Host LOM should include in every trade show booth sold, 2 registrations as part of the packet free from levies. Any additional registrations should be separate and subjected to payment of levies
II. JCI OBLIGATIONS
A.
GENERAL
1.
The JCI Executive Committee having approved the site of the Conference, JCI promises and agrees to hold a Conference in the city of Yamagata from 5th to 8th of June, 2014, subject to the provisions for cancellation and approval contained in the JCI Constitution and this contract.

2.
JCI hereby designates the Secretary General as the person with whom the said parties may deal, subject to the appropriate rules and regulations of JCI at all times.

3.
The JCI President shall attend the Conference, and JCI shall encourage JCI officers, particularly those assigned to the Area in which the Conference shall be held, to attend the Conference.

4.
JCI shall provide a Chairman for the Conference who shall be a member of the Board of Directors appointed by the President. Wherever possible, each Conference shall be chaired by a member of the Executive Committee (see Bylaw 19-6).

B.
VENUES AND MEETING FACILITIES
1.
Upon the request of the Host LOM, JCI shall support the Host LOM in its negotiations with the management of the venues and meeting facilities by reviewing the contracts and advising the Host LOM of standard practices in the meeting and hotel industry.
2.
During the site inspection the JCI officer shall endeavor, if requested by the Host LOM, to negotiate for the Host LOM the best fees possible.
C.
SCHEDULE OF EVENTS AND PROGRAM OF THE CONFERENCE
1.
Upon agreement with the JCI Secretary General or his designee, JCI agrees to approve a tentative schedule of events at the Midyear Meeting prior to the Conference, which would incorporate one-third (1/3) of the training program.


2.
JCI shall be responsible for providing a well-balanced training program, trainers and topics to maintain the quality and balance of the event. The Secretary General shall determine and release the list of trainers and topics for the training program.  

3.
Upon completion of the site inspection by the JCI Secretary General or his designee, the official schedule of events shall be presented for approval by the Chairman of the Conference at the January Executive Committee Meeting preceding the Conference.
4.
After approval of the official schedule of events and program of the Conference, only the JCI Secretary General may add or delete items to the Conference schedule of events and program.
5.
If the Chairman fails to establish topics and agendas, then the draft topics and agendas as submitted by the Secretary General shall become final and approved.


The approved topics and agendas shall be sent to the Conference Organizing Committee by the Secretary General no later than 45 days after the conclusion of the January Executive Meeting in the year of the Conference.

D. SPECIFIC PROGRAMS:
Opening Ceremony: The opening ceremony shall be run and supervised by JCI. JCI shall prepare the scripts and shall work with the Host LOM to ensure the participation of invitees from the community as well as entertainment. The venue of the ceremony shall be approved by the JCI Secretary General or his assigned staff. Any changes to the venue or script shall be made only after prior approval from the JCI Secretary General or his assigned staff. 

JCI reserves the right to request Host LOM to provide tape-recorded of all entertainment, which is subject to the prior approval by the Secretary General or his designee.

Awards Ceremony: The Awards Ceremony at the conference shall be run and supervised by JCI.  JCI shall design a program and prepare the scripts for the ceremony. The venue of the ceremony shall be approved by the JCI Secretary General or his assigned staff. Any changes to the venue or script shall be made only with prior approval of the JCI Secretary General or his assigned staff. JCI shall work in collaboration with the Host LOM to enlist local entertainment during or after the ceremony.

JCI reserves the right to consult and/or hire or contract an independent event manager where the organizing committee fails to meet the required standards. In the event of the foregoing all costs involved shall be borne by the Host LOM.

Presidential Gala: The Presidential Gala shall be supervised and the protocol run by JCI. JCI shall design the program and prepare the scripts for the gala. The venue of the ceremony shall be approved by the JCI Secretary General or his assigned staff. Any changes to the venue or script shall be made only with prior approval of the JCI Secretary General or his assigned staff. JCI shall work in collaboration with the Host NOM to enlist local entertainment during or after the event.

JCI reserves the right to consult and/or hire or contract an independent event manager where the organizing committee fails to meet the required standards. In the event of the foregoing all costs involved shall be borne by the Host LOM.

General Assemblies: The General Assemblies shall be under the direct supervision of the JCI Secretary General or his assigned staff. The venue and room layout shall be approved by JCI Secretary General or his assigned staff. Any changes to the venue or room layout shall be made only after prior approval from the JCI Secretary General or his assigned staff.
Senate Program/Senate Dinner or Lunch: A specific program shall be put in parallel to the conference for JCI Senators as described in the Appendix III, which is part of this contract.

JCI reserves the right to consult and/or hire or contract an independent event manager where the organizing committee fails to meet the required standards. In the event of the foregoing all costs involved shall be borne by the Host LOM.

E.
SIMULTANEOUS INTERPRETATION AND EQUIPMENT NEEDS
1.
The JCI officer assigned to the Conference shall endeavor to obtain a list of audiovisual equipment needs from the trainers and speakers selected by JCI.

2.
The list of equipment needed shall be forwarded to the Host LOM no later than sixty (60) days prior to the Conference.

3.
The JCI Secretary General shall review the simultaneous interpretation and translators’ agreement to ensure that the proper equipment and translators have been obtained at the best prices.
F.
MARKETING AND PROMOTION
1.
JCI shall provide twenty (20) minutes in the General Assembly agenda at the Conference preceding the Conference for the Host LOM to promote Conference participation.

2.
JCI shall provide the Host LOM ten (10) minutes on the agenda of the NOM Presidents Meeting at the World Congress preceding the Conference.

3.
Upon approval of the official schedule of events by the Chairman of the Conference, JCI shall place the schedule of events immediately at the JCI Website. 

4.
The JCI officers assigned to the Area shall promote participation at the Conference to their assigned NOMs on behalf of the Host LOM.

6.
JCI shall publicize the Conference through its website and publications sent to NOMs and LOMs.
G.
MEALS AND RECEPTIONS
1.
JCI shall be responsible for the cost of any meals or receptions directly contracted by JCI.
H.
ADMINISTRATIVE SUPPORT
1.
The Chairman of the Conference shall conduct a site inspection of the Host LOM prior to the January Executive Committee Meeting. During this site inspection visit JCI shall be responsible for all air travel and transport cost, and the Host LOM shall be responsible for hotel accommodations.

2.
The JCI Secretary General shall assign a staff officer(s) to assist the Conference Chairman and liaise with the Host LOM. During this site inspection visit JCI shall be responsible for all air travel and transport cost, and the Host LOM shall be responsible for hotel accommodations.

3.
Upon the Host LOM’s request, the JCI Secretary General shall provide support, advice, and expertise by:
-
Review of simultaneous interpretation contracts to ensure that equipment is acceptable and that satisfactory standards and prices have been obtained.

-
Arrangement of specialized speakers for JCI seminars and workshops.

-
Review and translation of promotional material.

-
Assistance offered in meeting venues and hotel contract negotiations.

4.
The assigned JCI staff officer shall conduct a site inspection forty-five (45) days prior to the opening of the Conference to review the planning for the event. JCI shall be responsible for the transport costs of the staff officer, and the Host LOM for the officer’s accommodations. 
I.
REGISTRATION
1. The host LOM is responsible for administering Conference registration.  However they may ask JCI for assistance to set-up and run the online and onsite registration.

2.  Online registration should be available on the day of the opening ceremony of the Conference precede the year of the Conference and on site during the conference. 

3. The Host LOM will use the registration system hosted at JCI servers unless JCI aggress to allow the host LOM to use another system, which in this case must be approved by the JCI Secretary General. The decision on which system to use and registration form design must be decided at January Board Meeting in the year of the opening of online registration.

4.  The content of the registration form and database should follow JCI’s standards and in case of a registration system being used other than the JCI system, the host LOM should grant full access to the registration data and database to JCI for periodic audit and good practices. At the end of the conference, a full electronic copy of the database and data collected during the conference should be provided to JCI.
5. The Host LOM should bear the cost of purchase of the badges, necklaces and bag. The JCI Secretary General shall determine the quality, design, and color of Conference badges, conference kit (included but not limited to: conference bag and conference program book). The Host LOM shall bear the cost of the delegates’ kits and its contents. 

6. The Host LOM should setup the registration area and booths according to the requirements of JCI. A floor plan with layout should be provided to JCI Secretary General sixty (60) days prior to the opening of the Conference for approval.
J.
REGISTRATION FEE
1. The registration fee shall be subject to approval from the JCI Executive Committee. To obtain approval, the Host LOM shall submit a detailed budget to the JCI Executive Committee at the January Meeting preceding the previous Conference.
2.
Approval of the registration fee shall be determined with, but not limited to, the following information:

a.
Registration fee of the preceding Conference

b.
Projected costs and expenses reflected in the Host LOM’s preliminary budget.



c.  
Standard of and cost of living in the host country and the area.



d.
Prevailing economic factors at the time of the bid, etc.

3.
All registration paid sixty (60) days prior to the opening ceremony of the Conference shall be deemed early registrations. Thereafter JCI shall impose a fifteen percent (15%) charge on all late registrations. The same percentage of levies shall apply as provided in Section I-N-(4) of this contract.


The JCI Secretary General may at his discretion and as the circumstances permit waive the penalty of late registrations for National Organizations that for reasons of currency control cannot adhere to the early registration deadline.

4.
The JCI Secretary General shall provide the Host LOM with limited access to the database of registered delegates, so as to permit the Host LOM with planning. JCI shall also provide the Host LOM with the total number of early registrations and the total amount of income received.

5.
The registration fee may only be changed with the approval of the Executive Committee after submission to them of an amended budget and outline of the factors necessitating such change.

6.
Registration cancellation shall follow the terms and conditions as per appendix IV.
7.
Single-event Tickets and Day Passes: In the event where JCI and the Host LOM agree to have single-event and day-pass admission tickets such tickets or day passes must be approved by the JCI Secretary General. The prices for such tickets and JCI’s levy shall be established by mutual agreement at least forty-five (45) days prior to the opening of the Conference by the Host LOM and JCI’s Secretary General.

8.
The Host LOM shall submit as of the bid its requested full registration fee in U.S. dollars. The Host LOM may amend such request up to the time of the January Executive Committee Meeting of the year preceding the Conference. The JCI Executive Committee shall base its decision on a U.S. dollar rate.

9.
At the discretion of the Host LOM, the fee may be established in local currency. The rate of exchange shall be the current market rate at the day registrations begins in the local currency.

10.
The Host LOM proposes a registration fee for delegates, Senators, observers, and spouses of USD280 (amount and currency).

11.
JCI agrees that the registration fee shall be in USD (currency).
12.
For Infant and Children the registration fee shall be: (as long as registered with at least one delegate)


0-6 years old – Free, 7-12 years old – 25% of registration fee, 12-18 years old – 50% of registration fee.

K.
JCI MEETINGS

1.
The Host LOM may expect the JCI Executive Committee to make decisions at the following times:

a.
World Congress following the selection of the Conference: Approval of the Conference site and dates of the Conference. All Area Conferences shall convene prior to June 15 each year.

b.
Midyear Executive Committee Meeting of the year preceding the Conference: Approval of the Conference theme and registration fee.
c.
World Congress preceding the Conference: Meeting with assigned staff officer and Chairman of the Conference.
d.
January Executive Committee Meeting of the year of the Conference:  Approval of the official schedule of the events except for the training program.

e.
World Congress following the conclusion of the Conference: Approval of the Report of Proceedings of the Conference.

III. FINAL AGREEMENTS
1.
The Host LOM shall provide a Report of Proceedings of the Conference to the JCI Secretary General at least thirty (30) days prior to the commencement of the World Congress following the Conference. The Report of Proceedings shall contain:

a.
The full and complete minutes of General Assembly sessions as approved by the Conference Chairman.
b.
A summary of activities at other Conference business sessions, such as seminars, workshops, and discussion groups.

c.
A report from the Conference Director summarizing the activities of the Conference Organizing Committee in staging the Conference, and containing any recommendations to the JCI Executive Committee and future Conference Organizing Committees on the improvement of the Conference organization.

d.
The audited financial accounts of the Conference certified by a reputable accounting firm.
e.
Other items, such as copies of major speeches, photographs, and messages of greeting, as deemed appropriate by the Chairman of the Conference and the JCI Secretary General or his authorized representative.
Copies of the Report of Proceedings shall be mailed electronically to the JCI Secretary General to be placed at the JCI homepage. The document should be displayed in order to allow downloading by whom it may concern. 

2.
This agreement is, and shall be, subject to all terms and provisions of the JCI Constitution in effect at the time of this execution insofar as they affect or control Conferences. Each party agrees to comply with all such provisions, whether specifically included in this contract or not. Nothing in this contract shall conflict with any provisions of said Constitution, but in the event of any such conflict, the provisions of said Constitution shall prevail.
3.
Upon mutual consent, this agreement may be altered to conform with current organizational changes concerning JCI Conferences that may be approved at the World Congress held in the previous calendar year to the Conference for which Host LOM is responsible.
4.
This document may be translated into any of the official JCI languages, but, in any event, the English text shall be considered the official document.
5.
This document and all accompanying papers shall be considered to have been executed and delivered by the parties in the State of Missouri in the United States of America, and shall be governed by the laws of said state in the event that any interpretation is necessary, whether by the parties or by a court of law.
6.
This contract shall be binding upon the parties hereto, their successors, and assigns, and shall not be varied except in writing by the parties of this contract.

7.
The Host NOM shall be the guarantor only for the complete fulfillment of any and all outstanding financial obligations of the Host LOM to JCI. All other financial obligations are the responsibility of the Host LOM.



In witness thereof, this bid executed this 31 day of December, 2011
[image: image1.jpg]JCI®



HOST LOM:

By: _                  Goichi Funabashi               _____     ____________________________________
(LOM President printed name) 
(Signature)
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By: ____              Masaoki Fukui ______________     ____________________________________
(NOM President printed name) 
(Signature)
JUNIOR CHAMBER INTERNATIONAL (JCI), INC.
By: (JCI Secretary General)







Signature




APPROVED BY:
Date: ________/__________/___________

By: ________________________________________________


JCI GENERAL LEGAL COUNSEL
Witness from Host LOM:
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By: ____              Manabu Kikuchi __     ____________     ____________________________________
 (Witness printed name) 
(Signature)
Witness from JCI:

By: __________________________________________     ____________________________________
(Witness printed name) 
(Signature)
APPENDIX I

INDEMNITY AGREEMENT
WHEREAS, JCI Yamagata (Host LOM) in the city of Yamagata has been selected as Host for the JCI Area Conference for the year   2014, as the result of a bid presented by JCI Yamagata (Host LOM) and accepted by Junior Chamber International (JCI), Inc., a Florida nonprofit corporation qualified to do business in the State of Missouri, United States of America; and JCI Yamagata (Host LOM).
WHEREAS, it is the desire of the parties to clearly express in writing their mutual understanding and agreement that JCI shall not be liable for any expenses, costs, debts, or any other claims incurred pursuant to the JCI Area Conference (unless expressly assumed in the Conference Contract);
NOW THEREFORE, IN CONSIDERATION of the mutual promises undertaken in the CONFERENCE CONTRACT, and in consideration of the acceptance of the bid of JCI Yamagata (Host LOM) and in consideration of the mutual benefits accruing to the parties by virtue of the acceptance of the bid and execution of the CONFERENCE CONTRACT, JCI Yamagata (Host LOM) hereby agrees to indemnify and hold harmless JCI and its directors, officers, employees, agents and assigns (collectively, “JCI Parties”), against (a) any and all claims made against JCI Parties based upon, arising out of, or in any way related to the performance of this contract, the conduct of business by the Host LOM, any negligent act, misfeasance, or non-feasance by the Host LOM or any of its agents, contractors, servants, invitees, employees, or licensees, and including without limitation all obligations of the Host City of Host LOM incurred pursuant to any provisions of this agreement; (b) any actions, costs, or damages, and any and all fees (including attorney’s fees) incurred by or on behalf of JCI Parties in the investigation of or defense against any such claim; and  expenses incurred pursuant to the JCI Area Conference to be hosted by JCI Yamagata (Host LOM) in the city of Yamagata during  2014.

Executed this 31 day of December, 2011
HOST LOM:

By: _                  Goichi Funabashi               _____     ____________________________________
 (LOM President printed name) 
(Signature)


By: ____              Masaoki Fukui ______________     ____________________________________
(NOM President printed name) 
(Signature)
JUNIOR CHAMBER INTERNATIONAL (JCI), INC.

By: (JCI Secretary General)







Signature




APPROVED BY:

Date: ________/__________/___________

By: ________________________________________________


JCI GENERAL LEGAL COUNSEL
Witness from Host LOM:


By: ____              Manabu Kikuchi __     ____________     ____________________________________
 (Witness printed name) 
(Signature)
Witness from JCI:

By: __________________________________________     ____________________________________
(Witness printed name) 
(Signature)
APPENDIX II

JCI SECRETARY GENERAL OFFICIAL DESIGNEE

JCI secretary General hereby designate as his official designee for this contract _________________ (name) ________________________ (Position).

By: (JCI Secretary General)











Signature

APPENDIX III

JCI SENATE PROGRAM AND FUNCTIONS

This appendix will be signed in a separate document that will part of this contract

APPENDIX IV

TERMS AND CONDITIONS

All delegates must register with full registration fee.

All delegates are required to register for the main Conference before they qualify to register for any pre or post Conference workshops.

Registration will not be confirmed until the required registration fee and documentation have been received by JCI or COC.

Use a separate form for each registrant.

By registering in advance, you will avoid delays at on-site registration.

Fee:
Early Conference registration fee is stated on each meeting registration form.

Payments must be received at JCI World Headquarters or COC Office no later than the date stated as early registration deadline to be considered as early registration.

After this date the full registration fee is required.

Cancellations/Refunds:

Refunds will be given per the following schedule:
Up to the early registration deadline:  95% refund

Thereafter, up to 30 days before the Opening Ceremony:  50% refund

Thereafter, up to 10 days before the Opening Ceremony:  25% refund

10 days or less to the Opening Ceremony:  0% refund. Except for extraordinary circumstances involving illness or death of an immediate relative, in which case 75% of the registration fee will be refunded.

A 5% administrative fee will be deducted from ALL refunds.

NOTE: 95% refunds will be given to delegates who failed to get their VISA in time to attend JCI Area Conference until 30 days after the Conference. 

JCI will not entertain any requests for refunds after 30 days after the end of the Conference.

No refunds will be given onsite.  If a delegate failed to receive his/her VISA in time, the refund will be issued after JCI Area Conference when the JCI Team returns to the Headquarters.

Any appeals should be dealt with by the GLC whose decision shall be final.

Pre-registration deadline is stated on each meeting registration.  Delegates who wish to register after this deadline will have to register on-site when they arrive at Conference.

Payment:
All registration fees must be paid in the currency stated in the meeting description and might be converted to US Dollars at the discretion of JCI.  Registrants bear all bank charges.  Payments should be net of bank charges.

For Wire Transfer payment use the following bank Account:

BANK NAME 
BRANCH NAME :
SWIFT CODE : 
ADDRESS : 

ACCOUNT NO : 
BENEFICIARY NAME:
Payment should include an additional $20 (United States dollars) to cover the cost of wire transfer

To ensure the proper account is credited, all wire transfers should indicate the following information, either on the wire transfer or by sending an email to 

Date of wire transfer

Amount of wire transfer

Reason for wire transfer

The deadline for wire transfer payment is 10 days prior to Opening Ceremony.

Letter of Invitation:

An official letter may be sent upon request.  The invitation is intended to facilitate participant’s travel and VISA arrangements only.

The letter of invitation will be sent to the National Organization office only and will be based on the approved names received from the National President.

The invitation letter in no way implies the provision of any support, financial or otherwise.

Liability Disclaimer:

JCI and the Conference Organizing Committee shall not be held responsible for personal accidents, illness, losses or damage to private property.  Delegates are advised to arrange their personal insurance for the duration of the Conference and tours.

While every attempt will be made to ensure that all aspects of the Conference mentioned in this announcement will take place as scheduled, the Conference Organizing Committee reserves the right to make last minute changes without prior notice should the need arise.

We reserve the right to modify these Terms and Conditions at any time and without notice to you or any of its users.  We may add to, change, delete or end our or your use of the service at any time.  The service may be temporarily unavailable from time to time for maintenance or other reasons.

No Smoking Policy:

Smoking is not permitted at any official Conference event.

Registration and Miscellaneous Fee Information:

All fees can be found on the individual registration form included in this announcement.

Attention Speakers & Sessions Chairpersons:

Complimentary registration will not be provided for one-day speakers.  All speakers and session’s chairpersons must register at the applicable registration fee.

Inquiries or Assistance:

For questions or assistance regarding Conference registration:

STANDARD FORM FOR EXECUTION OF BID

1.
Host LOM hereby acknowledges notice that, if the bid is awarded, each of the following constitute part of the contract: each and every statement, representation, promise, and agreement made by the Host LOM in submitting its bid; the conference contract and the appendices thereto; and the terms and conditions governing the JCI Conference set forth in the JCI Constitution, copies of which have been supplied.

2.
Host LOM further warrants that it has seen the present contract with appendices used by JCI and shall execute the same upon winning  the bid.

3.
Host LOM further warrants that it has answered all paragraphs of this formal bid presentation and has incorporated these in the same sequence into the formal bid presentation and that all information given and all material accompanying this bid is part of the bid and is true and valid.

4.
The foregoing information in this bid shall be legally binding on the Host LOM and shall not be varied except in writing by the JCI Secretary General as an amendment of this bid. Only such written promises as are signed by the parties signing this bid or such other parties as the parties signing this bid shall indicate to the JCI Secretary General as being authorized to make alterations in writing on behalf of the Host LOM.

5.
The Host NOM has read the present contract with appendices. The Host NOM agrees to be the guarantor to JCI for the complete fulfillment of any and all outstanding financial obligations of the Host LOM to JCI.

6.
The Host NOM shall be responsible for all debts incurred for and on behalf of JCI by the Host LOM.

7.
In the event the Host LOM fails to meet all the requirements set by the Conference Contract and Constitution and owes amounts to JCI, this balance shall be charged to the Host NOM account, and the Host NOM may be deemed non-financial for the purposes established in the JCI Constitution.

In witness thereof, this bid executed this 31 day of December, 2011
1. ____________________________
HOST LOM:

By: _                  Goichi Funabashi               _____     ____________________________________
 (LOM President printed name)                                         (Signature)


By: ____              Masaoki Fukui ______________     ____________________________________
(NOM President printed name) 
(Signature)
JUNIOR CHAMBER INTERNATIONAL (JCI), INC.

By: (JCI Secretary General)







Signature




APPROVED BY:

Date: ________/__________/___________

By: ________________________________________________


JCI GENERAL LEGAL COUNSEL
Witness from Host LOM:


By: ____              Manabu Kikuchi __     ____________     ____________________________________
 (Witness printed name) 
(Signature)
Witness from JCI:

By: __________________________________________     ____________________________________
(Witness printed name) 
(Signature)
HOW TO SEND FUNDS TO JCI

METHODS OF PAYMENT

The following three methods are acceptable for remittance of payments to JCI:

1. Bank draft, travelers or cashiers checks, or international money order in U.S. dollars drawn on a US bank.

2.
Credit Card. Please be sure to include the expiration date of the credit card.  Also, please add 5% of the amount to be charged to cover the bank fees that JCI shall incur in the transaction.

3.
Wire transfer. Please send payment to:


Enterprise Banking


300 St. Peters Centre Boulevard


St. Peters, Missouri 63376, USA


ABA (Routing Number):  081006162


Account Number: 0076291


Junior Chamber International (JCI), Inc.

To ensure that the proper account is credited, we request that a fax (1-636-449-3100) or Email (Finance@jci.cc) be sent to JCI, to the attention of the Financial Controller, indicating the following:


*
amount of transfer


*
date transaction took place


*
reason for transfer, e.g. Conference bid deposit, etc.

Bank drafts in any currency other than US dollars are not acceptable unless they readily convertible to U.S. dollars and express prior approval for this particular transaction has been given by the JCI Secretary General in writing. The JCI Headquarters shall then provide to the NOM a written estimate of any fee or expenses caused by this transaction (Bylaw 21-2, Section 4).

Please include an additional US$20 for wire transfer fees when paying by wire.

BID INSPECTION AND SECURITY DEPOSIT FEE
In consideration of the receipt by Junior Chamber International (JCI), Inc. (hereinafter designated as JCI), of the bid of _JCI Yamagata_ (hereinafter designated as the BIDDER) for the right to host the 2014 (YEAR) JCI Asia Pacific (AREA) Conference in conjunction with JCI, 

I
Bidder pays to JCI the sum of Five Thousand US dollars (US $5,000) as a Bid Site Inspection Fee and Bid Security Deposit.

II
The sum of Five Thousand US dollars (US $5,000) for the Bid Site Inspection Fee shall be used in accordance with the following provisions:

Bid Site Inspection


A Bid Site Inspection Fee, in an amount to be established by the JCI Secretary General, shall be used by the Secretary General or staff officer designated by him to visit and inspect the site proposed by the bidding LOM and any other site inspection as need arises. The inspecting officer shall then prepare a report for submission to the Executive Committee evaluating the adequacy of the facilities and any other factors he considers shall have a bearing on the success of the Conference at the bidding site. The inspection shall take place between the receipt of the bid and prior to the World Congress of the year the site is to be approved. A copy of the inspecting officer’s report shall be made available to the bidding LOM within fifteen (15) days of the inspection.

The remainder of the Bid Site Inspection Fee not used in connection with the inspection by the inspecting officer shall be the Bid Security Deposit period. The Bid Security Deposit shall guarantee the obligation of the bidding LOM for the full and faithful performance of all conditions of the contract. If the bid is not accepted by JCI, the Bid Security Deposit  shall be returned to the bidding LOM herewith, less the amount of the site inspection, should the site inspection be conducted prior to the Conference at which the Conference shall be determined.

In witness thereof, BIDDER has executed this document in duplicate originals this 31 day of December, 2011
HOST LOM:

By: _                  Goichi Funabashi               _____     ____________________________________
(LOM President printed name) 
(Signature)


By: ____              Masaoki Fukui ______________     ____________________________________
(NOM President printed name) 
(Signature)
JUNIOR CHAMBER INTERNATIONAL (JCI), INC.

By: (JCI Secretary General)







Signature




APPROVED BY:

Date: ________/__________/___________

By: ________________________________________________


JCI GENERAL LEGAL COUNSEL
Witness from Host LOM:

By: ____              Manabu Kikuchi __     ____________     ____________________________________
 (Witness printed name) 
(Signature)
Witness from JCI:

By: __________________________________________     ____________________________________
(Witness printed name) 
(Signature)
RECEIPT

Receipt of the sum of Five Thousand US dollars (US$5,000) as full payment of the Bid Site Inspection Fee and Bid Security Deposit for the bid to host the 2008 Conference is hereby acknowledged.

JUNIOR CHAMBER INTERNATIONAL (JCI), INC.

By: ________________________________________________ Date:_____________________________

(JCI Secretary General)
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